How to Export and Back- up your database to your external hard drive or a USB port drive. 

The first time you, you must export your Legacy file to your USB port drive.  To do this got to file> export> Legacy file.  Give it a name and make sure the path shows your external hard drive or USB port drive.  Export your file to that location.  Do not assign a source.  This will export your file onto your external hard drive or USB port drive the first time.  

After this when closing your program – Go to Red button on the top right and click.
A window will open and ask: Are you sure you want to exit Legacy – Click Yes 

A box opens: There is one file to backup. Would you like to back up (name of file) Click on Backup. 

A box opens: Which file do you want to back up? Click on Select Name & Location for Data Backup. 

It will show you the name for the database it is backing up.  Leave as is, check and make sure it shows the backup is going to your external drive or USB Port drive.  If is going to the C drive on the computer, change to your external drive or USB Port drive. Click on SAVE.
This opens the back up the box that asks: Which file do you want to back up? 

Click on BACKUP on the bottom left side of this box.

Your database is now backed up on your external or USB Port drive.   

This way you can work on the same file on any computer.   
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