Using the Source Clipboard 

One of the great things about Legacy is its flexibility.

To use the source clipboard, enter the information for an individual on their page.  Click on the Blue Arrow on the left and the Assigned Sources Screen Opens.  At the top click on the Select a New Source bar and then select an existing Master Source or add a new one. Click Select and add the details as necessary for your Master Source. Click on Save this Clipboard. 

Now click either the single blue single bar or the blue triple bars.  The first will add the source to the field in which the cursor is placed; the 3 bar will added it to all unsourced fields you have information including any events in the bottom box. This Source is now on the Source Clipboard.

You can add an event for this person in the bottom box by clicking ADD.  Enter an Event eg Residence and fill in the details. Click the single blue bar icon and you will have added the source from the clipboard to the Event. 

If it is an address for example and you want to add it to other family members, when the Event window is open on the bottom right you will see a copy icon and a paste icon click the copy icon and save.
You have now saved to the Event clipboard the sourced Residence Event. Save again as you close the individual window.

Now add your second person’s individual information. Click the 3 bar blue icon and all the details will be sourced. Open the Event Box at the bottom by clicking ADD. Say this person lives at the same address click on the paste icon.  All Residence details and Source will be added.  Save and save again. 

This is a way to quickly attach multiple people to the same information and source for that information.   

How to find Individuals that have a source assigned to one of their files.  

There is no way to search for tagged individuals from the Master Source list. You can only tag/untag, clear tags for people using that source. However you can create a search list that shows individuals that have a source assigned to one of their fields.

To do this first untag all of your master sources from the master source list to begin with as you will be tagging only the sources that are used by the individuals or families you are working with.

Next, Open Search>Find and go to the Detailed Search Tab and under Look for whom?  Individual, Where to look: Tag 3, How to look: Equal To, What to look for: Tagged. Then put a check mark for Second Condition and tick "And", Look for whom?: Individual. Where to look: Source-Master Source, How to look: Contains, What to look for: leave blank. Then tick one of the options "Clear List before this search, Add results to existing List, or Only search the Search List.

The default is to Clear List before this search. Then click on "Create
List". This will show all individuals with "Tag #3 AND who have a source assigned to them. The sources will be listed on the Sources Tab.

Then from this list you can go to the sources that are listed and edit each master source and Tag that source.

Once each of the sources in the list has been tagged, you can then go to the reports section and under the Books/Other reports click on Source Citations. On the "Include" tab tick "Only tagged sources" and then tick the option you want under What to Print I would recommend the first one and whatever else about the source citation. Then on the "Options" tab you can select what to show and what format to print it in. then do a preview to see if that is how you want it to look.

Advanced Sourcing 
Have you used the Tools>Advanced Sourcing screen, which allows you to apply the same source to multiple individuals or marriages at one time? 
First create a list of the individuals you wish to apply the source to and tag them with one of your tags. Then go to the Tools>Advanced Sourcing screen. On the "Which Records to Use" you will have a choice to Assign to all individuals with tag: pick you tag number, Assign to all Marriages with tag: pick your tag number, and if this was done from a Search results screen then you will have a third choice of "Assign to all records in the current Search Results List". On the "Where to Assign the Citations" tab you will have several choices of where to place the citations.
Combining files and sources 

You can compare two different family files with Split Screen turned on.  It is possible to copy individuals from one to the other by drag and drop in split screen view.

You many also want to use some of the sources used in the second file, especially if they are better than yours.  To do this go to View > Master Lists >Source > Options > Import.  Select what you want to import, where it is located at (name of second family file you are working with) and click on Import.  Then you can edit the sources as needed and combine them with yours.  
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