Combining Multiple Entries in Master Lists

If you find two or more entries in a master list that should be the same, you can combine them into one "good" entry.  This is very easy to do in Legacy.  To combine multiple entries:

 

1. Choose one of the entries that you want to keep.  

2. Highlight all the other entries in the group.  If the group is contiguous, you can highlight the top entry and then hold down the shift key while you click on the bottom entry.  The entire group will then be highlighted.  If the various entries are not in a continuous block, highlight the first one and then press and hold down the Ctrl key while to click on each of the other entries in the group.  Each one will remain highlighted as you click the others.

3. Click the large button at the bottom of the window named Combine the highlighted name with another name in the list.  The caption on the button will now change to read Highlight the destination, then click this button.

4. Highlight the "good" entry line by clicking on it.

5. Click the large button at the bottom again.  All the "bad" entries are then combined with the "good" one and all the records in your family file that were pointing to the "bad" ones now point to the "good" one… (saving you potentially hours of editing).

