Locations 

To add a location simply type in the new location name in a location field.  The entry can be up to 255 characters in length.  It will be added to the Master Location List so as you enter it again it will fill the location in for you.

 

The Add Location screen is reached by clicking the Add button on the Master Location List screen.  (The Master Location List screen can be reached by clicking the down arrow at the right side of any location field or by choosing Master Lists / Location from the View menu.)

Adding or Editing Master Locations 

 

Locations in the Master Location List can consist of several pieces of information.  The first field, the regular location name, must be filled in to create an entry in the master list.  The other fields are optional.

 

Location Name
Fill in the full location name as completely as possible including all the government levels in order from smallest to largest separated by commas.
If you do not know the community, place a comma (,) then the county using the name of the county and the word County, then the Country.  If you are working with foreign countries, enter what you know.  Then see if you can find out more information about how locations are handled by that country. 
 

Short Location Name
Fill in a short form of the location.  On some reports there is not a lot of room for location names and you are given an option to use a shorter, abbreviated version of the location. This is especially important for the Pedigree Chart.  For example, Point Roberts, Whatcom, Washington, United States might have a short name of Pt. Roberts, Whatcom, WA 

 

Notes
You can enter any comments, stories, histories, etc. into the Notes field.  These can be printed as part of the Location Index at the end of reports.

  

Latitude and Longitude
You can record the latitude and longitude coordinates of a location if you know them.  These are sometimes useful while trying to locate old cemeteries or when wanting the distance and direction from one town to another.  

 
Latitude, which gives the location of a place north or south of the equator, is expressed by angular measurements ranging from 0° at the equator to 90° at the poles. Longitude, the location of a place east or west of a north-south line called the prime meridian, is measured in angles ranging from 0° at the prime meridian to 180° at the International Date Line.  
 
Midway between the poles, the equator, a great circle, divides the earth into northern and southern hemispheres. Parallel to the equator and north and south of it are a succession of imaginary circles that become smaller and smaller the closer they are to the poles. This series of east-west-running circles, known as the parallels of latitude, is crossed at right angles by a series of half-circles extending north and south from one pole to the other, called the meridians of longitude.
 
In 1884, an international prime meridian, passing through London's Greenwich Observatory, was officially designated as the prime meridian. A metallic marker there indicates its exact location.
 
Degrees of latitude are equally spaced, but the slight flattening at the poles causes the length of a degree of latitude to vary from 110.57 km (68.70 mi) at the equator to 111.70 km (69.41 mi) at the poles. At the equator, meridians of longitude 1 degree apart are separated by a distance of 111.32 km (69.17 mi); at the poles, meridians converge. Each degree of latitude and longitude is divided into 60 minutes, and each minute divided into 60 seconds, thereby allowing the assignment of a precise numerical location to any place on earth.
 
"Latitude and Longitude," Microsoft® Encarta® Online Encyclopedia 2001
http://encarta.msn.com © 1997-2000 Microsoft Corporation. All Rights Reserved.
 
Latitude and Longitude can be recorded in Legacy attached to master locations, addresses, and repositories.  
 
(The latitude and longitude must be in the form of degrees, minutes and seconds.  The degrees must be between 0 and 90, if a latitude, and between 0 and 180, if a longitude.  The minutes and seconds must be between 0 and 59.  The seconds can have up to three decimal places after it.  e.g. 681234.293.)
 
If most of your family file locations are found in the western and northern hemispheres, you can set the defaults to N and W for latitude and longitude.  If your family comes from a different locale on earth, you can select the appropriate directions for defaults.  The setting of the default directions is done from the Data Defaults tab on the Customize window.

 
Legacy includes a Distance and Bearing Calculator that can be used to find out how far any two points on earth are in miles (statute or nautical) or kilometers and what compass heading to take from one to the other.  You can also convert decimal coordinate values to the required degrees, minutes and seconds.  Click the button to access it.  

 

Verified 
To assist you in keeping your Master Location List cleaned up and free from duplication, Legacy has a checkbox you can select to indicate that any particular location has been verified and that you want to keep it.  This Verified setting is shown as a checkable column on the Master Location List also.  
Tagging

You can also tag your locations.  If you want to look up some additional information, want to verify its Latitude and Longitude or you are missing something like a county, you can tag the location on the list which makes it easier to quickly find later. 
 

Adding or Editing Addresses
 
 You can enter a mailing name, address, up to two phone numbers, an e-mail address, and a home page address for each individual in your family file.  Addresses are also used to record repository information connected to source documents.
 
To add an address:
1. Click the Address icon.  If you are entering an address for the first time, Legacy builds a standard name and puts it in the name field.  You can leave it as is or change it as desired.
2. Continue filling in the address, phone number(s), e-mail address, and home page address.
3. Select the style of output that you want to use for the address.  The options are City, State, Postal Code or Postal Code, City, State.  This setting is used when reports are printed.
4. Click the button at the right of E-mail and Home Pg addresses to send a message or connect to the Internet without leaving Legacy.
5. You can include the latitude and longitude for the location.  
6. Check the mailing list(s) to place the person on.  The choices are Newsletter, Family Association, Birthday, Research, Christmas, and Holiday.
7. Check the Tag box in the bottom right corner to mark this address for later reporting purposes.
8. Check the Private box if you do not want this address printed on reports or exported to other files.
9. Click the Notes tab to enter additional comments about this address.
 
Sort String
When you use the addresses for printing labels or name tags, you can have them printing in Name order (sorted by the Name field) or by Sort String order (sorted by the Sort String field).  The name you enter in the Name field is normally in first name - last name order (e.g. Maria Schmidt) and is often not the order in which you want to print labels.  The Sort String field can be used to flip the name around so that the labels are printed in surname order. (Schmidt, Maria).
 
Mailing Lists
If you are entering a mailing address, you can mark the address as a mailing list making it easier to print a group of labels.  Choose the mail list types near the lower-right corner of the window.
 
· The Save button saves the address and closes the window.
· The Cancel button abandons any changes you have made to the address.
· The Address List button opens the Master Mailing Address List.
· The Unlink button removes the link from the master address to the current individual after confirmation.
· The Repeat button repeats the entry made in the same field of the last address you entered during the current session.  If the current field already contains an entry that would be overwritten by the Repeat option, Legacy asks for permission before replacing it.  You can also use F8 to repeat a field.  Clicking on the line labels also repeats the entries.  Clicking on the "Address" label repeats both address lines.  Clicking on any other, repeats just that line (including the "Name" field label).  To repeat the entire address, right-click the Repeat button.
· The Picture button is used to add pictures, sounds, videos, and/or 
         documents to the address.
· When entering information, Legacy offers a feature to help you quickly enter international characters using special characters. Remember you click on the blue box to open the special characters selection box. 
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