Family Tree Maker And The Great Things It Can Do
1. TURN OFF ANCESTRY TREES (temporarily):  You can be on any tab to do this ---TOOLS – OPTIONS –put a check in the box that states (Exclude Ancestry Member Trees from automatic search) and you can add them again by going in the same way and unchecking that box.
2. AUTOMATIC/MANUAL SYNC OPTION:  I recommend choosing to MANUALLY sync your tree ESPECIALLY if you have an older or slower computer.  If you have already chosen to have it automatically sync then it is continually syncing in the background and can really slow down your program.  The only problem with this method is that you will have to remember to sync it before closing the program (if you have made any changes) but in my opinion it will help the speed of the program. To change to MANUAL SYNC:  PLAN tab – click on Green square with up and down arrows at the very top on the right – SYNC OPTIONS – MANUALLY (to change it back just follow the same directions and choose automatically)
3. COMPACTING: if you are having any kind of issue with syncing your tree to Ancestry or any other issue with FTM then try compacting your file.  If you are changing dates, names, adding information, deleting information then you will need to compact your file often. I have a habit of compacting my file on the first of every month.   PLAN tab – TOOLS – COMPACT FILE --  choose to back up or just compact (if you regularly back up then skip the back up and just COMPACT
4. LIFE SPAN ON INDEX & SORT:  PEOPLE tab --- lll (on the index line below Tree and Person)--- choices (None, Birth, Marriage, Death or Life Span). I leave my index on Life Span because how many times have you had 4 or 5 people with the same name and if you don’t have either birth or life span turned on then you don’t know which individual you want.  Sort by BIRTH is used to easily see who could have fought in a certain war and this is very handy looking for anyone old enough fighting in the Revolutionary War because Ancestry has those applications on file.
5. CUSTOMIZE FACTS PAGE: PEOPLE tab – on the right side of page at bottom click on CUSTOMIZE VIEW –you can choose any new items that will be listed on the facts page by clicking on them on the LEFT side and clicking the RIGHT arrow, you can then put them in any order by highlighting and using the up and down arrows but DO NOT put anything above BIRTH because when you are adding people this will cause you a headache.  You can also create your own FACT and then the new fact will be in alphabetical order under INDIVIDUAL facts, then put them in the box on the right and sort them. ie (Find A Grave memorial number)
6. CATAGORIZED MEDIA:  Media Tab – List by: Media Category --- Uncategorized  -- You can click on each piece of media separately or choose several at one time by holding down the CTRL key and single clicking to highlight it.  Then RIGHT click on the very last item that is highlighted and choose CATEGORIZE MEDIA  --  place a check in the box that best fits it (you can check multiple boxes if needed).  After you categorize an item it will disappear from the screen because it has been placed in a category. This is very handy if you are looking for a letter, certificates etc and don’t want to look through all your media.  You have to place that check mark in the box when you upload or add media from your computer and that will categorize it BUT if you are adding media through Ancestry then you will have a lot of media that has never been categorized.  I try to go in each month and categorize all my media.

7. MIGRATION TRAIL: PLACES tab –List by PERSON – choose the PERSON --  in right column click on each item you are interested in and watch it create the trail.  Green box is the starting point and the red box is the end. (If you don’t see a trail then it is probably someone who was born, married and died in the same place.)
8. PLACES TAB TO CREATE A RESEARCH TRIP:  PLACES tab --- List by PLACE  --  Click on your town where you will be researching  -- (notice all names on right that are associated with that location)  Click on PRINT at top right and you will be given 3 choices to print (print map, print map usage report or print page usage report for this place)  the last one is the one you choose and then it will give you a print preview to determine if this is the report you want – click ok to print to take with you on your trip
9. CUSTOMIZED REPORTS: To use for a research trip or your own research at home and for this example I will tell you how I do it for my place research and I usually use 3 different reports (birth, marriage, death) so it isn’t so large and confusing.  For this I will only show you how I create a place report with every one that died in that same county.  You will create the other two just like this one) 
Death Custom Report:  PUBLISH tab – Person reports – Custom Report – Rename the report on the right to your liking – click on INDIVIDUALS TO INCLUDE – Filter In – Death – Place – Contains – value =(name of county) – I get 544 results – FILTER OUT – Death – Date – Is Before – 1903 (Tx didn’t start keeping vital records until that year) – down to 47 results – FILTER OUT – Death – Date – Is After – 1976 (that is when they end for TX) down to 25 results – This next step is a preference about married names for females since they died with them but you can choose to list their spouse which would give you their last name at death – Items to Include (at top right under the word Custom) make sure you click the + sign to add the spouse name right under the word name by using the up arrow – click on Name Options – check the box that says “use married names for females” – Ok – wait for the report to generate and then you can preview it and then print by clicking on it at top right. You can also change the font, text size, save settings, save report by clicking on the small icons under the word custom at the top.



