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A. Major Purposes Of A Timeline
1. Organizes Information In Al Easy-To-Read Presentation 
a. Displays In Chronological Order Information  About A Person And/Or Family 
b. Displays Historical Events That Impacted A Person And/Or Family 
2. Improves Research Accuracy 
a. Identifies Conflicting Or Contradictory Information
b. Identifies  Overlook Information
c. Identifies Missing Information: Exposes Records and Time Gaps 
d. Identifies And Distinguishes Between Persons With Have The Same Name (Duplicate Persons) 
e. Identifies  Collateral Relatives,  Friends, Associates &, Neighbors (FANS)
f. Identifies The Historical Events Of  A Time Frame 
g. Identifies Errors In Past Research – Personal & By Others  Genealogists
3.  Research Strategy Aid 
a. Identifies  Pertinent Information To Investigate Based On Research Objective
b. Identifies Information That Will Help Augment A Person’s Life History 
c. Identifies Overlooked Documents That Are Specific To Time Period Being Investigated 
d. Identifies What Brick Wall Strategy  Is Necessary To Resolve A  Problem
1) Evaluate Past Research  
2) Find Clues To Overlooked Or Missed Records
3) Find Historical Context & Records Specific To The Time  Period
4.  Biographical Summary Aid
a. Provides Explanations To The Motivations & The  Reasoning Behind A Person’s Decisions (Famine, War, Disease, Weather, Religious Persecution, Desire For Economic Mobility, Government Legislation & Oppression) 
b. Summarizes The History Of A Person And/Or Family In A Concise Manner
c. Aids In The Writing A Biography Of A Person Or A Family History
B. Timelines Types & Formats
1.  Two Types: Research & Publication
2. Three Formats: Chronological, Historical or Combination 
3. Combination Timelines Recommended For Research For The Following Reasons:
a. Explains How The Events Of The Time Influenced And Created The Underlying Basis & Motivation An Person’s  Life Choices 
b. Gives A Global Perspective Of How An Person’s Life Was Intertwined  With The Events Of The Time Period
c. Acts As Tool To Find Clues To Overlooked Documents & Historical Events 
d. Helps Find Alternate Records If The Following Occurred: Destruction of Records Or Boundaries Changes
C. Combination Timeline Advantages
1. Answers The Questions: Who, What, Where, When, Why & How
2. Allows The Display All Events & Historical Factors Which Enables Clues To Be Found With Regard to  Overlooked  Documents & Information
3. Timelines Ae Not The Answer To ALL Problems
D. How To Create A Timeline
1. Recommended  Grid Headings
a. Person And/Or Family  [Who]
b. Age At Time Of Event
c. Date Or Year Of  Event  [When]
d. Event [What]
e. Locality [Where]
f. Source Or Citation
g. Transcription
h. Historical Influences  [Why & How}
i. Comments & Notes
2.  Timeline Grid Heading & Objective Summaries
a. Chronological: List Of Events Pertinent To A  Person And/Or A Family
b. Historical: List Of Historical Events For The World, Region Or Area 
3. Step-By-Step  Procedure
a.  Basic Procedure
1) Decide on Application Or Program: Free Form, Pre-Printed, Computer Program

2) If Computer Program, Decide On What Program Or Application To Use: Word, Excel, PowerPoint, Genealogy Or Charting Software.
3) Decide On A Person And/Or A Family To Research [Who]
4) Determine Research  Objective 
5) Determine Time Frame [When]
6) Decide On What The Event Categories Should Be Charted Or Displayed.  Will  Depend On The Type Of Timeline Used [Chronological, Historical or Combination] [What]
7) Decide On Format Or Arrangement of Information (Date, Age, Event, Location, Record Type, Citation & Comments) [What & Where]
8) Collect Information & Chart Events.  Use A Record Selection Table To Determine What Other Record Sources Could Be Of Value
9) Use Historical Events To Find  Out The Why Of A Person And/or Family Actions (World, Region & Local) [Why & How]
10) Document & Cite Sources
b. Optional Steps
1) Make A To-Do List:  List Of Items To Research
2) Can Color-Code The Following: Addresses, Family Members, Unverified Information, Specific Subject Matter
3) Add Footnotes
4) Add Hyperlinks To Records: Can Link Information To Online Documents & Photographs Or A Dropbox
E. Record Selection Table & Resource Checklist
1. Record Selection Table: Lists The Priority Of The Records Needed To Be Researched 
2. Resource Checklist: General List Of Possible Records To Research
F. Timeline Applications 
1. Types:  Free,  Google Drive, Word, Excel, PowerPoint, Genealogy Programs, Charting Programs
2. Advantages & Disadvantages
a. Google Drive
1) Advantages
a) Can Access Timelines From Multiple Locations & Devices
b) Collaborate & Share Your Information With Other Researchers
c) Easy To Search Files
d) Backup Copy Of Revisions Made
e) Can Restore Earlier Versions If Necessary
2) Disadvantages
a) Open To Hackers Who Can Change Or Remove Information
b) Uploading & Downloading Speed May Be A Problem
b.  Microsoft Word
1) Advantages
a) Short Learning Curve
b) Customize Design
c) Can Use SmartArt To Create Graphics  
2) Disadvantages
a) Unable To Sort  Information Under Column Headings
b) Unable To Use A GEDCOM Converter To Import Information Into A Genealogy Software Program
c.   Excel
1) Advantages
a) Able To Run Difficult Calculations And Sort Masses Of Information In Multiple Fields
b) Can  Lay Out Large, Complicated Timelines That Cannot Be Accommodated On Other Applications
c) Can Conduct Multi-Variable Sorts To Solve Research Problems
d) Can Calculate The Number Of Years Between Any Two Gregorian Dates.
e) Can Act As A Research Log
f) Multitude Of Online Tutorials
2) Disadvantages
a) Initially Not As Easy As Word 
b) Need To Use A CSV Converter To Make A  GEDCOM File That Can Be Imported Into A Genealogy Software Program
d. PowerPoint
1) Advantages
a) Easy-To-Read Presentation
b) Able To Enhance Timeline Through Graphics - Photos, Block Arrow, Clip Art, etc.
2) Disadvantages
a) Unable To Sort  Information Under Column Headings
b) Not Researched Oriented:  Primary Focus Is To Present  Information  In A Visual Appealing Way After The  Research has Been Completed

G. Genealogy Software Applications & Commercial Programs Examples
H. Tutorials: Google Drive, Word, Excel, PowerPoint, Brick Wall Strategies                                         
I. Problems Solved By Timelines
1. Conflicting Information Between Generations
2. Missing A Birth Or Death Dates 
3. Missing Marriage Dates	
4. Difficulty Organizing All The Information For One Individuals
5. Widening Research For Family
6. Conflicting,  Inconsistent  Or Illogical Dates
